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1. O61mue noJoKeHust

1.1. Jlannoe Ilonoxenue pa3paboTaHo B COOTBETCTBUU ¢ HOPMATHBHBIMHU JIOKYMEHTAMH:

- @enepanpabiM  3akonoM Ne 273 @3 or 29.12.2012 «O6 obpazopanun B
Poccuiickoit ®enepanun» ct. 35 11.3.;

- ®enepansubivM 3akoHoM Poccuiickoit @enepaiun «O 6ubinoTedHoM nese» No 78
—®3 ot 29.12.1994 rona (c ©3MEHEHUSIMHU U JIOTIOJTHEHUAMH );

- Pacnopsoxennem Komurera no ob6pasosaunuio ot 23.08.2016 Ne 03-20-3047/16-0-
0 «O HanmpaBIeHHH METOAMYECKHX PEKOMEH/IAIIMIA [0 OPraHU3alliK IEATENBHOCTH OUGIMOTEK B
00paz0BaTeNbHBIX YUPEKICHHUIX),

- [Ipukasom Munucrepcra obpasosanus u Hayku P® ot 09.06.2016 Ne 699 «0O6
YTBEPXKICHHH MEPEeYHs OpraHu3alii, OCyIIeCTBISAIOMUX H3/laHue YYeOHBIX 110COOUM, KOTOpBIE
JOMYCKAIOTCS K MCIOJIB30BAHMIO NPH peann3alii HMEIOIHUX IoCyJapCTBEHHYIO aKKPEIUTAIHIO
00pa3oBaTeNIbHEIX MPOTPaMM HAYAJIBLHOTO OOIIEro, OCHOBHOIO OOINEro, CPeiHEro oOLIEro
o0pazoBaHUs»;

- Pacniopspxkenmem Komurtera mo obpasoBanmio ot 05.12.2018 Ne 3430-p «O
MOHUTOPHHIE 00ECIIEUEHHOCTH yueOHUKaMH, Y4eOHBIMHU MTOCOOHSIMH U yueOHO-METOIUUECKUMH
Marepuanamu 00yJaloMUXCsl, OCBAUBAIOIIUX OCHOBHBIE 00pa30BaTEIbHBIE IPOrPAMMEI 32 CYET
6romxera CII6 B 2019 romy»;

- Pacnopsoxkennem Komutera mo o6paszoBanuto ot 06.11.2013 Ne 2585-p «O6
yrBepxkaeHun Ilopsiika mpemocTaBieHHs B TIOJB30BaHHE OOYYAIOIIMMCS, OCBAWBAOIIUM
OCHOBHBIE 00pa3oBaTelbHbIE MNPOrpaMMbl B mpejeiax ¢eaepanbHbiX 00pa3oBaTeNbHBIX
CTaHIapTOB, 00Pa30BaTEIbHBIX CTAHAAPTOB, YYeOHHKOB, y4eOHBIX MOCOOHH, a TaKke yuyeGHO-
METOIMYECKHX MATEPHAIIOB, CPEACTB O0YyUEHHS M BOCIIHTAHMSI;

- MeTou4eckuMH peKOMEHIAUUsIMU 10 TpUMeHeHuto «MHCTpyKiuu 06 yuere
Oubmuoreunoro ¢orma B OubIHOTEKaX O0OPA30BATENLHBIX YUPEKACHHH, YTBEPIKIEHHBIE
npukasoM Munucrepcrsa obpaszosanusi P® ot 2.08.2000 Ne 288 «O6 yuere GuGImoredHoro
¢donma 6udbmmorex OY»;

- Ilncema MOuH P® or 08.12.2011 Ne MJI-1634/03 «O6 ucnonb3oBaHUA
y4eOHHKOB B 00pa30BaTEILHOM IPOLIECCEN.

- Ilpuxazom or 1 mapra 2004 roma Ne 936 o peanm3aiuu pelieHHs KOJJIEIMU
MunoGpasosanuss Poccum ot 10.02.2004 Ne 2/2 «O6 OCHOBHBIX HAIPaBIEHUSIX
COBEPILCHCTBOBAHHUS  JEATEIBHOCTH OMONMOTEK  yupexaeHuit obmero obpaszoBanus
Poccuiickoit @enepanumy,;

- [Tucemom Muno6pazoBanus ot 10.02.2004 Ne 2/2 «O6 0CHOBHBIX HANPABICHUAX
COBCPIICHCTBOBAHUS  NEATEIbHOCTH  yupexkaeHuil obmiero obpasoBanusi  Poccuiickoii
Depnepaiuny,

- OenepansabiM 3akoHoM Poccuiickoit ®enepanuu ot 27.06.2002 Ne 114-®3 cr.
13 «O mpoTuBOAEHCTBUH SIKCTPEMHUCTCKOM JEATETBHOCTI.

- QenepansHpM 3akoHOM Poccuiickoit @enepamun ot 29.12.2010 Ne 436-®3 «O
3amyTe AeTel 0T HHPOPMAIMH, IPUINHSIONECH BPE/] HX 3I0POBBIO U PA3BUTHION

1.2. bubmuorexka I'BOY mxoma Ne 76 Briboprckoro paitona Canxr-IlerepOypra
y4acTByeT B y4eOHO-BOCIHTATENLHOM IIpoIlecce B LENsSX OOecreueHusl MpaBa yYacTHUKOB
00pa3oBaTeNbLHOrO IMporecca Ha GeclulaTHOE MOJb30BaHue OHOIMOTEYHO-UH(POPMATMOHHBIMH
pecypcamu.

1.3. JlestensrHocts Gubnuorekn I'BOY mkona Ne 76 (manee mkosibHas GubmmoTexa)
oTpaxactcss B YcraBe mKojbl ObGecrnedeHHOCTh OMOJMOTEKH Y4eOHBIMHU, METOJMYECKUMH H
CTIPABOYHBIMU  JIOKYMEHTAMH  YUUTHIBACTCS TIPH  JIMICH3UPOBAHMH M aKKpEAUTALMK
00pa3zoBaTeILHOIO YUPEKICHHUSI.

1.4. [lesu mKoabHOM OUOIHOTEKH:

Lenn mkoapHOH GUOIHOTEKH COOTHOCSTCS € LEISIMHU [IIKObI:



- (opmupoBanue o0mIEH KyIbTyphl JIAYHOCTH O0YYalOIIMXCSl HA OCHOBE YCBOGHUS
0053aTeILHOr0 MHHHUMYMa COJIEpIKaHusi 0011e00pa3oBaTel/ibHBIX MPOrpaMM, MX aJanTanus K
JKM3HH B 0011I€CTBE,

- CO3/JaHME OCHOBBI ISl OCO3HAHHOIO BBIOOpPA H TOCHEAYIOUIEIO OCBOCHHS
npoecCHOHANTBHBIX 00pa30BaTEBHBIX IPOrPaMM,

- BOCIIMTAHHE I'PAXKIAaHCTBEHHOCTH, TPYAOMIO0Us, YBaXKeHUsI K IIpaBaM M cBobomam
4eJIoBeKa, JOOBH K OKpyKarole npupose, Poaune, ceMbe,

- (hopMHUpOBaHHE 3/I0pOBOro 00pa3a KU3HH.

1.5. IlIkonbHast 6GubaMoTEKa PYKOBOJACTBYETCS B CBOEH JesTeNbHOCTH (elepanbHbIMU
3aKkoHaMu, ykasamu M pacnopspkeHusiMu - IIpesmnenta  Poccmiickolt  ®enepanun,
MOCTaHOBJICHUSIMA M pacnopsbkeHusiMu [IpaButenscrBa Poccuiickoit denepanuu, pelmeHusMu
Munucrepersa  obpasoBauns Poccmifckoit  ®@ejepanuy, HHCTPYKUMSIMH MuHHCTEpCTBa
HHOCTpaHHbIX Jen Poccuiickoit Menepannu, YcraBom mkonsl, ITonoxennem o Oubimorexke,
YTBEPKIECHHBIM AUPEKTOPOM IIKOJIBL,

1.6. JlesTenbHOCTD IMIKOIBHON OHONMOTEKH OCHOBBIBAETCS HA NMPUHIUNAEX JIEMOKPATHH,
ryMaHu3Ma, 0011 IOCTYTHOCTH, IpUOpHUTETA o011eyenoBeuecKux LEHHOCTEH,
IPpaXIaHCTBEHHOCTH, CBOoOOAHOrO0 pa3sutust sjuuHoctu. ['BOY mkoma Ne 76 mHecer
OTBETCTBEHHOCTH 3a JIOCTYIIHOCTh ¥ Ka4eCTBO OUOIHOTEYHO-UHPOPMAIIHOHHOTO 0OCITYKUBaHUS
oubnuorexu.

1.7.  Opraamsamust  oOCIy)XHBaHHS  YYacCTHHKOB 0OpasoBarejbHOrO  Impolecca
IPOU3BOJUTCS B COOTBETCTBHM C IIPABUIIAMU TE€XHHKHM 0€30MaCHOCTH M IPOTHBOIOXKAPHEIMHU,
CaHMTApPHO- THTHEHUYECKHUMHU TPeOOBaHUSAMH.

2. OcHoBHbBIC 32124 H

2.1. ObGecneuenne yuacTHHKaM 00pa30BaTeJLHOIO Tponecca - OOyYaroIUMCs,
MEaroru4eckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM IPECTABUTEISAM) 00YJarOMIUXCsI
(manee - MOJIB30BATENSIM) - IOCTYIA K HH(GOPMAIMH, 3HAHUSAM, HUIESM, KYJIbTYPHBIM HEHHOCTSM
IOCPEICTBOM HMCITIOJIb30BAHUS OHOIMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB IHKOJIBI Ha PA3IHUHBIX
HOCUTENIAX: OyMakHOM (KHMXKHBIH (oHA, (OHI mepuopnydeckux usganuii); mudposom (CD-
JIUCKH ); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEIINAX;

2.2. BocnuTaHHe KYJIBTYPHOIO W TPaXJaHCKOTO CaMOCO3HAHUs, I[IOMOIb B .
COLMATU3aIMK 00Y4aroIerocs, pa3BUTHH €r0 TBOPYECKOTO MOTEHIHAIA,

2.3. popMHpOBaHHE HABHIKOB HE3ABUCUMOI0 OHOIMOTEUHOrO IMOJB30BaTeNs: 00ydyeHue
TIOUCKY, OTOOPY M KPUTHYECKOM OleHKE HHPOPMAIIHH;

2.4. cOBepIIeHCTBOBAHHUE MPEIOCTABIISEMBIX OHOIMOTEKOMN YCIYr HAa OCHOBE BHEIPEHHS
HOBBIX WH(POPMAIMOHHBIX TEXHOJOTHH M KOMIIBIOTEPU3AUK OUOIMOTEYHO-HH(POPMAIIHOHHBIX
npoueccos, popMupoBaHHe KOMPOPTHONH OHOIHOTEUHOM CPeIbL.

3. OcHoBHBIC PYyHKIHH

Jlnst peanuzanuy OCHOBHBIX 33714 IKOJIbHAS OMOIHoTeKa:

3.1. dopmupyet dhona 6UOIHOTEUHO-UHPOPMAIIHOHHBIX PECYPCOB IIKOJIbL:

- y4eOHMKaMH M Yy4eOHBIMH MMOCOOHMSMH B COOTBETCTBHH C YTBEPKICHHBIMH
(enepanbHBIME TepedHSMH yueOHBIX u3jaHuii, Tpebopanmamu PI'OC, o6pazoBaTenbHBIMH
nporpaMMaMu 00pa3oBaTENbHOTO YUPEIKICHHS

- KOMILIEKTYET YHUBEPCAIbHbIH (DOH/ y4eOHBIMH, XY10)KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, II€IarOrMUYECKUMHU M HAYUYHO-IIONYJIAPHBIME JOKYMEHTAMH Ha TPaJMIUOHHBIX U
HETPaJAMLIMOHHBIX HOCUTEIISIX HH(OpMAIIHK;



- nononHseT Gona HHGOPMAITMOHHBIME pecypcamu ceTH MHTepHeT, akkymympyer
(por moxkymenToB, co3aBaeMBIX B 06111€00pa30BATENBHOM yUpeXKIeHHH (yGIuKaluii u paGor
neaaroros, peepaToB 00y4arOMMXCs U JIp. );

- OcymecTBisieT pa3MeIieHie, OPraHu3aluio i COXPaHHOCTh IOKYMEHTOR;

- OcymecTBisier npo(uIakTHKY SKCTPEMHCTCKHUX MPOSIBICHUH B 06pa3oBaTeIbHBIX
OpraHu3aLHsIX, a UMEHHO:

- Cunamu MOCTOSIHHO HeHCTBYIOIIEH  KOMHCCHMHM MO paboTe ¢ JOKYMEHTaMH,
BKITFOYCHHBIMH B «DejiepaibHbIi CITUCOK SKCTPEMHUCTCKUX MATEPHAIIOB» B COCTABE:

Ilpencenarens koMuccuu — 3aBeayiomias OHOIHOTEKOI,

4JIEHBI KOMUCCHU — 3aM. iupekTopa o BP,

npeacenarens MO ucropun, IpoBoAUT He pexke | pa3 B KBapTal CBEpKY UMEIOMMXCS B
(onne 6ubIMOTEKH JOKYMEHTOB ¢ «DenepanbHBIM CIIUCKOM SKCTPEMUCTCKUAX MaTePHAIIOBY.

- [IpencrapiseT pe3ynbraThl CBEPKH MMEIOIIErOCs B OUOIMOTEKE JIOKYMEHTHOTO
Gonna ¢ «DeepaabHBIM CIIHCKOM 9KCTPEMUCTCKHUX MATEPHAIIOBY.

- [To pesynbraram nposepku cocrapisier Akt (IIpunoxenue Nel), puxcupyer pakr
ceepku B Kypmame cBepkn «@efepalibHOr0O CHHCKAa OKCTPEMHCTCKHX — MAaTEpHAJIOBY
(ITpunosxenne Ne2) u cnexyer TpeboBanusm Uncrpykimu (Ipunoxenne Ne3).

3.2. co3paer HHQPOPMAIIHOHHYIO TPOAYKIIUIO:

- OpraHu3yeT U BEJIET CIpaBo4HO-Oubnuorpaduyeckuit anmapar;

- paspabareiBaeT peKoMeHJaTeNbHble Oubnuorpaduueckue Mmocobust (CHucKw,
0030pBbI, yKa3aTenu u T.I1.);

- obecneunBaer  MHGOPMHpOBaHHE IOJb30BaTese 00  MHPOPMAIMOHHOM
HPOAYKITHH.

3.3. Ocymiectsisier muddepenippoBanHoe 6ubnmoreuno-uHpOPMAIIMOHHOE
o0cmyXuBaHHe 00YyYAFOIIHXCS:

- co3na€rt  yClIOBHMs JUIs  pealM3allM  CaMOCTOSITEJIBHOCTH B OOyYeHUH,
MTO3HABATE/ILHOM, TBOPUYECKOMH JIeITETHHOCTH,

- opraHusyer oOyuyeHHe HaBBIKAM HE3aBUCHMOTO OHOJIMOTEYHOrO IOJIL30BATENS U
norpeduress uH(GOPMAIHIH, COCHCTBYET HHTErpallMi KOMILIEKCA 3HAHMM, YMEHHH U HABBIKOB
paboTel ¢ KHUTOH U HH(pOpPMAIHEH;

- OKa3bIBaeT MH(POPMAIMOHHYIO NMOJACPIKKY B PEIICHHH 3ajad, BO3HMKAIOIMX B
mporiecce ux yueOHOH, caMo00pa3oBaTENbHOM U I0CYTOBOM AeSTELHOCTH,

- OpraHu3yeT MaccOBbIE MEPONPHSATHS, OPUEHTUPOBAHHBIE HA PasBUTHE OOIIEH
YUTATENIBCKOM KYJIBTYpPBl JINYHOCTH, OKa3bIBACT COJCHCTBHE B OpPraHM3allid BHEYPOUYHOM
ACATEJIbHOCTH, opranusyemoi B ycioBusax peanusamuu @I'OC HOO u OOO, comeiicTByeT
PasBUTHIO KPUTHYECKOTO MBIIUICHUS;

- CONCHCTBYET wWIEHAM MEJaroruuyeckoro KOJUIEKTHBA H  aJMHHUCTDPALMH
YUpeXJIeHHss B OpraHu3anuy o0pa3oBaTeNbHOrO Mpolecca H JIOCYrOBOM JIEATEILHOCTH
o0yJaronuxcsi.

3.4. OcymecTBisier i hepeHIPOBaHHOE 6ubnuoredno-uHpOpMaIHOHHOE
00cy)XMBaHHE NeJJarOTHYECKUX PAOOTHHKOB!

- BBISABIICT HMH(OPMAIIMOHHBIC MOTPEOHOCTH M YAOBJIETBOPSET  3ampochl,
CBSI3aHHBIE ¢ O0OyYEHHEM, BOCIIUTAHNEM U 3/I0POBBEM JICTEH;

- BBUIBJISIET MH(OPMAMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3aMPOCH B 06]1aCTH
eIarOrHYeCKUX HHHOBAIMI U HOBBIX TEXHOJIOTHIA;

- CONEUCTBYET MPO(ECCHOHANBHOH KOMIETCHIIUH, TMOBBIIICHUIO KBATH(DHKAIIMH,
IIPOBE/ICHHUIO aTTEeCTaIUH;

- cozmaér OaHKk  MEAAroruyueckoil  MHQOpPMAIMH KAk  OCHOBBI  €IMHOM
MH(pOPMaLMOHHON CITyxObI 001Ie00pa30BaTEILHOrO YUPEKICHHS, OCYILECTBISET HAKOTIICHHE,
chucTeMaTU3aluio MH(HOPMALIUK 110 MIPEAMETAM, pas/ieiaM i TEMaM;

- OpraHusyer JocTyn K OaHKy mejarorudeckoit wuHbopmanud Ha J100BIX
HOCHTEJISIX; IIPOCMOTP JICKTPOHHBIX BEPCHH ITearoriuyeckKux u3Ianui



- OCYIIECTBIISIET TeKylnee uHbpopmuposanue (Auu uHPOpManuu, 0030pbI HOBBIX
HOCTYIUICHMH u  myOsukauuii), HHPOPMHPOBAHHE pPYKOBOACTBA 00II€00pa3oBaTeIbLHOrO
YUPEXKIEHHUS IO BONIPOCAM YIPaBJICHHS 00pa3oBaTe/IbHBIM IIPOIECCOM;

- MOJJIEPKUBAET ACATENBHOCT TEAarornIecKuX paboTHUKOB B OOJNIACTH CO3aHUS
HH(OPMAIHOHHBIX IIPOYKTOB (JIOKYMEHTOB, 6a3 JanHbIX, Web-cTpanuIl U T. 11.)

- CrocoOCTBYeT NPOBENCHHIO 3aHATHH 10 (opmupoBanuio HHOOPMAIMOHHOMN
KYJBTYPHIL.

3.5. Ocymectrisier nuddepeHImpoBaHHOE 6ubsmoreyHo-UHPOPMAIMOHHOE
obcmykuBaHHe POAUTENIEH (MHBIX 3aKOHHBIX TIPE/ICTABUTENEH) 00y UalonmXCs:

- YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNeH 1 HHOOPMHPYET O HOBBIX MOCTYILIEHUSIX
B OubMOTEKy B TOM unciie crocoberyiomux peamsanuu ®I'OC HOO u 000;

- KOHCYJIbTUPYET II0 BOIPOCAM OpraHU3alid CEMEHHOTrO YTEHHs, 3HAKOMHT C
uH(pOopManueH Mo BOCIUTAHMIO AETEH;

- KOHCYJILTUPYET 110 BOMpOcaM y4eOHbIX U3JaHui 1J1st 00yUarOIIXCsl.

4. Oprasu3zanus AesTeJIbHOCTH OHOIHOTEKH

4.1. CtpykTypa MKONBHOH OHOIHOTEKH: aOOHEMEHT, YMTAIBHBIN 3aJ1, OT/IEN YIeOHUKOB

4.2. bubmuoreyno-uapOpPMALUOHHOE OOCITY)KHBAHHE OCYIIECTBIISETCS HA OCHOBE
OuboTeuHO- MHOOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHHM C YYeOHBIM M BOCIHTATEIHHBIM
TJTaHaMH LIKOJIBI, TPOrPaMMaMHU, IIPOEKTaMH U ILTAHOM paboThI HIKOIBHOM OHOIHOTEKH.

4.3. IllkoneHast OuGnuoTeka BhpaBe NPENOCTABIATh IUIATHBIE OUOIHOTEUHO-
MH(OPMaIOHHBIE YCIIYTH, IEPeYeHb KOTOPBIX OnpesienseTcss Y cTaBoM IIKOJIbL.

4.4. B nensax obecrieyeHus MOAEPHH3AIMN OGUOIHOTEKH B YCIOBHSIX MHPOPMATH3AINN
oOpasoanmus, nepexosa Ha HoBble PI'OC u B mpezienax cpejcTs, BhIIEISEMBIX YIPETUTENSAMH,
['BOY mikona Ne 76 ob6ecnieunBaet GubIHOTEKY:

- rapaHTHPOBAHHLIM  (DMHAHCHPOBAHHEM  KOMIUICKTOBaHUS  OuOGIMOTEYHO-
MH()OPMALIMOHHBIX PECYPCOB;

- HEOOXOMMMBIMH  CIIY)KEOHBIMH W NPOU3BOJACTBEHHBIMU  IIOMELICHUSIMH B
COOTBETCTBHHM CO CTPYKTypOii OMOIMOTEKM M HOpMaTHBaMH IO TeXHHKe 0e30macHOCTH
9KCITyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIJIAXKHOCTH, 3albUICHHOCTH I[TOMEIIEHHUS,
KOPPO3HOHHO-aKTUBHBIX IPUMECEH MM 3IEKTPOMPOBOASIICH IbUIM) H B COOTBETCTBUH C
nonoxenusMu CanlluH;

- COBPEMEHHON  JIEKTPOHHO-BBIYUCIUTENBHON,  TEJIEKOMMYHUKAI[MOHHON M
KONUPOBAJIBHO-MHOXKHUTEILHOH TEXHUKOH U HEOOXO0IUMBIMH TIPOrPAMMHBIMH TIPOIYKTaAMH;

- PEMOHTOM H  CEPBHCHBIM OOCIy)KHBaHMEM TEXHHKH U 000pyIOBaHHS
OMOIHOTEKH;

- - OMOIMOTEYHOM TEXHUKOM M KaHIEISIPCKUMHE IPUHAUIEIKHOCTIMH.

4.5. lllkoma co3gaer ycnoOBHSA U COXPAHHOCTH ammaparypsl, 00OpYIOBaHUS U
uMylIecTsa O6uOIHOTEKH.

4.6. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh W KA4yeCTBO KOMILJIEKTOBAHUS OCHOBHOTO
(ouna Gubnmorexu, KoMmIuiekTOBaHHe y4eGHOro (OHZA B COOTBETCTBHH C (eiepaibHBIMHU
IepevHsMU y4eOHHKOB U y4eOHO-METONUYECKUX H3[aHMii, CO3JaHue HEOOXOJIUMBIX YCIOBHMIi
JJIsL IESTENbHOCTH OHOIMOTEKH HECeT IUPEKTOP IIKOJIBI B COOTBETCTBUM ¢ Y CTABOM LIKOJIBL.

4.7 Pexxum paboThI IIKONBHON OUOIMOTEKH ONpEENSeTCs 3aBeAyIONMM GUGIMOTEKON B
COOTBETCTBHM C TpaBU/IaMM BHYTPEHHErO pacnopsiaka mKojsl. [Ipu onpejeneHun pexxuma
paboThl OUOAMOTEKH TIpelycMaTPUBACTCS NIPOBE/ICHHE CAHUTAPHOrO JHS (OJMH pa3 B MECSIl) U
METOJIMYECKUX JHEH (10 rpaduky palOHHOrO METOAMYECKOTO OOBEJAMHEHUS IIKOIBLHBIX
o6ubnuorexapeii).



4.8. B nensix obecrieuenus paliioHaIBHOTO HCIONB30BAHUS HHPOPMAIIMOHHEIX PECYPCOB
B pabore ¢ JeTbMu OuOIHOTEKa WIKOJIBI B3aUMOACHCTBYeT ¢ OHONMOTEKAMH JIpyrux
oOpa3oBaTebHbIX yupexIeHHH paliona.

5. ¥Ynpasaenne. llITarel

5.1. VmpasneHue HIKOJBHOW OHOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C
3aKoHO/aTeIbeTBOM Poccuiickoit Menepau 1 YCTaBOM LIKOJIBL.

5.2. O6mee pyKOBOJCTBO JEATENBHOCTBIO IIKOJBHOH OHOIMOTEKH OCYIIECTBIISET
JUPEKTOP IIKOJIBL

5.3. PykoBoJCTBO IMIKOJBbHOM OHOIHOTEKOM OCYIECTBISET 3aBeyroNMil OubIMoTeKo,
KOTOPBIH HECET OTBETCTBEHHOCTh B IIpeJeliaX CBOEH KOMIIETEHIMHM Tepej OoOLecTBOM u
JMPEKTOPOM MIKOJIBI, OOYYAIOIMMHCS, HX POMUTENSIMH (HHBIMU 3aKOHHBIMH IIPEICTABUTEIISIMH )
32 OpraHu3alMI0O W PE3yJIbTaThl JESATENbHOCTH IMIKOJILHOW OWUOIMOTEKM B COOTBETCTBHH C
(YHKIHOHATBHBIMU 00S13aHHOCTSAMH, IPEYCMOTPEHHBIMU KBATH(PUKAITHOHHBIMH
TpeOOBAHUAMH, TPYAOBBIM JJOTOBOPOM M Y CTABOM IIKOJIBL.

5.4. 3aBenyromuii GuOIHOTEKON HA3HAYAETCS JUPEKTOPOM IIKOJIBL.

5.5. 3aBenyromuii 6ubnHOTEKOM paszpabaThIBAET W MPEACTABISET JUPEKTOPY IIKOIBI HA
YTBEPXKIEHHE CIIETYIONIHE JOKYMEHTHI:

- ITonoxxenue o bubiMorexe;

- IIpaBuna mosib3oBanus GHOIMOTEKOM;

- CTPYKTYpY M IITaTHOE pacrnucaHue OMOIHOTEKH, KOTOphIe pa3pabaThiBArOTCs Ha
OCHOBE 00BEMOB paboT, ONpENENCHHBIX [OJIOXKEHHEM O IIKOJBHOW OMOIHOTEKEe ¢
HCIONB30BaHKEM  «MeXOTpacieBbIX HOPM BpPEMEHHM Ha IMPOIECCH, BLINOJHIEMBIE B
6ubmiorekax» (ITocranosnenne MunHCTEPCTBA TPyJa M COIMAIBLHOrO pasBuTHs Poccuiickoii
Oenepanuu ot 3 despans 1997 r. Ne 6);

- IJIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO)

- TEXHOJIOTUYECKYIO JIOKYMEHTAIHIO.

5.6. llopsamok KOMIUIGKTOBaHHS INTATa IIKOJGHONH OHOIHMOTEKH pEriaMeHTHPYETCs
YeraBoM HIKOJIBL

5.7. B unemsax obecnevenust auppepeHiEpoBaHHOl paboTHl IIKOIBHOH GUOIHOTEKM
MOT'YT BBOJTUTBCS JIOJDKHOCTH: 3aBelyloliuii 6ubnunoTekoit, bubnunorekaps.

5.8. Ha paGory B OHOIHMOTEKY NIPUHHMAIOTCS JIMI@, HMEIOIME HEOOXOIUMYIO
NpOoQECCHOHANBHYIO TOATOTOBKY, COOTBETCTBYIOUIYIO TpeOOBaHUAM KBATH(DHKALMOHHOM
XapaKTepUCTHKU [0  JIOJDKHOCTH ¥ TOJNYYEHHOH CHELUAIBHOCTH, MOATBEPIKICHHYIO
JOKyMeHTaMu 00 00pa3oBaHuU 1 (MIK) KBATH(DUKAIIHH.

5.9. Tpynosbie oTHOmIEHHS pPaBOTHMKOB INKOJBLHONH OUOIHOTEKH pEryaupyloTCs
TPYIOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOIO HE JOJDKHBI IPOTUBOPEHUUTH 3aKOHOAATENHCTBY
Poccuiickoii ®enepanuu o Tpyze.

6. IlpaBa u o0s3aHHOCTH OHOTHOTEKH

6.1. PaGOTHUKH LIKOJIBHOM OHOIMOTEKH UMEIOT TIPaBO:

- CaMOCTOSITENIbHO  BBIOMpaTh (OPMBI, CpPEACTBA M METOABI OMOIHOTEUHO-
HH(OPMAILIMOHHOTO  00CIy)KHBaHHS 00pPa30BaTENLHOTO M BOCIHTATENBHOTO IPOLECCOB B
COOTBETCTBUH C LEIAMH H 33/[a4aMHU, YKa3aHHBbIMU B Y cTaBe MIKOJbI ¥ [TonoskeHHH 0 HIKOTBHOM
oubnnoreke;

- MPOBOJUTH B YCTAHOBICHHOM IOpPs/KE (DaKyJIbTATUBHBIC 3aHATHS, YPOKH U
Kpy*KH Oubnuoredno-6ubimorpaduuecknx 3HaHui 1 MHGOPMALIMOHHON KYJIBTYPHI;

- pPEeKOMEHIOBATh HCTOYHUKHM KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;



- H3bIMAaTh M pPEAJH30BBIBATE JOKYMEHTHI M3 (OHIOB B COOTBETCTBHHU C
MHCTPYKIHMEH 110 yuyery 6ubnuoreunoro ¢Gonma;

- OIPEENATH B COOTBETCTBUH C IIPaBHJIAMU 10JIb30BAHHSI HIKOJILHON OMOIIHOTEKOIH,
YTBEPXK/ICHHBIMU JIAPEKTOPOM IIKOJIBI, BUJBI U pa3Mepsl KOMIEHCAIMH yiepda, HAaHECEHHOro
[10JIB30BaTE/SIMU OUOTHOTEKH;

- UMETh ©XETOIHBIH OTIYCK M JIONOJHUTEIbHBIA OIUIAYABAEMBIA OTIYCK H B
COOTBETCTBHHM C KOJUIEKTHBHBIM JloroBopoM Mexay paOOTHHKaMH M PYKOBOJCTBOM
00pa3oBaTeIbHOTO YUPEXKACHHS U APYTHMHE JIOKAIBHBIMM HOPMATHBHBIMH aKTaMHu;

- OBbITH MPEICTaBICHHBIMH K PA3JIMYHbIM (JOPMAaM MOOIIPEHHUS;

- y4acTBOBAThH B COOTBETCTBUM C 3aKoHoJaTe/,cTBOM P® B pabore Oubamoreunsix
aCCOIHAIMA H COI030B;

- B HeJIIX  HCK/IIOYEHHS  BO3MOXKHOCTHM  MAaccoBOIO  PacHpOCTpaHEHUS
OKCTPEMUCTCKHX MaTepuanoB OMONIHOTEKa CAMOCTOATENBHO OCYIIECTBISIOT IPOBEPKY (hoH 1A HA
IpeIMET HAJIMYKS B HEM JIOKYMEHTOB, BKIIOYeHHBIX B @COM, KOTOpasi IPOBOUTCS:

- TPH MOCTYILIEHUH HOBBIX JOKYMEHTOB B (DOHI;

- CHCTEMAaTUYECKH (HE peXke OJJHOrO pasza B TpH Mecsua) mytem cBepku ®@COM co
crnipaBo4HO-Oubmorpaduyeckum amnmaparoM hoxaa OUOIHOTEKH.

6.2. PabOTHUKHM MIKOJIBHOK GUONMOTEKH 00S3aHBbL:

- OPOBOJUTE  paboTy IO CBOEBPEMEHHOMY  OTCIIEKHBAHHIO OOHOBIEHHMIT
«®eepanbHOro CIUCKA IKCTPEMHUCTCKOMN JIUTEPATYPBL.

- 00ecreunTh MOJB30BATENSIM  BO3MOXKHOCTH paboThl ¢  HMH(DOPMALMOHHBIMH
pecypcamu MIKOJILHOM OubmoTeku;

- MH(QOPMHPOBATE TOJb30BaTENIel O BHAAX MPENOCTABISEMBIX  IIKOJIBHOI
O6ubnuorexoit ycmyr;

- 00ecrneunTs Hay4qHYIO OpraHu3aluio (OHI0B U KAaTalOroB;

- (bopmupoBate (OHIEI B COOTBETCTBHH C YTBEPKIEHHBIMU (heIepanbHBIMH
nepevyHsMu y4eOHbIX u3nanuif, TpeboBanusmu OI'OC, o0pazoBaTeNBHBIME POrpPaMMaMH
00pa3oBaTeNbHOTO  yUpeXKJCHUs, HHTEpecaMu, NOTPeOHOCTAMH W 3alpocaMM  BCex
[IE€PEYMCIIEHHBIX BBILIE KATETOPUH MOJIb30BATENICH;

- COBEPUIEHCTBOBATh  MH(pOpMaLMOHHO-OnbAHorpaduueckoe u  OubGIMOTEYHOE
o0cyKuBaHue MMOJIL30BATENEH;

- obecrieunBaTh COXPAHHOCTH HCIIOJIB30BAHHS HOCHTENEH WH(OPMAIMH, UX
CHUCTEMATHU3AIIMIO, pa3MeIllCHHE U XPaHEHHE;

- obecnieunBaTh pPEXHM pabOThl LIKOJBHOW OHOIMOTEKHM B COOTBETCTBHH C
MOTPeOHOCTAMHU MOJIB30BaTENeH U paboToil 06Pa30BATENBHOrO YUPEIKACHHUSL;

- OTYHTBIBATECS B YCTAaHOBIEHHOM  TOPAAKE  IEpel  PYKOBOACTBOM
00mIe0bpazoBaTeNbHOTO YUpexkaeHus He pexe 1 pasa B rof;

- MOBBIIATH KBATU(HKAIIHIO.

7. IlpaBa u 00SI3aHHOCTH MOJIb30BaTE el GUOIMOTEKH

7.1. Ilonb3oBarenu GUOIHOTEKH UMEIOT PABO:

- HOJly4aTh MOIHYX0 MHpOpMamuio o cocraBe Oubiuoreynoro  (ouja,
uH(bOPMAIMOHHBIX PECYPCax U MPEeA0CTaBIAEMBIX OHOIHOTEKOH yemyrax;

- MOJly4aTh KOHCYJIBTAIMOHHYIO TIOMOIIL B IOMCKE M BHIOOpE HCTOYHUKOB
uHpopMmarmu;

- nojiyyaTb BO BPEMEHHOE MOJb30BaHHE HA AOOHEMEHTE W B YHTAJILHOM 3alle
MeYaTHbIC U3/IaHHs H JIPYTHEe HCTOYHUKY HH(POPMAIIHH;

- IIPOJUIEBATHL CPOK MOJIB30BAHUS JJOKYMEHTAMH;

- MoJIy4aTh TeMaTHYeCKue, (axTorpadpuueckue, YTOYHSIIOIIUE H
Oubnuorpaduueckue cripaBku Ha 0cHOBE (oHIa GUOIHOTEKH;



- MOMy4aTh KOHCYJIBTAlMOHHYIO IOMOIIs B pabore ¢ wuHbpopManmel wHa
HETPaJIMMOHHBIX HOCHTEISIX MIPHU TIOIb30BaHUH EKTPOHHBIM HJIH HHBIM 000pyIOBaHHEM;

- y4acTBOBaTh B MEPOIIPHUATHSIX, IPOBOIUMBIX OUOIMOTEKOIH;

- oOpamarsest Jyuis paspelieHuss KOH(GIMKTHON CcHUTyalud K aJMUHUCTPALUH
HIKOJIBL.

7.2. Tlonp3oBaTenn MIKOJIBHON GUOIHOTEKH 00SI3aHBbI:

- co0JoaTh MpaBHJIa MOJI30BAHUS HIKOJIBLHOMN OUOIHMOTEKOIH;

- OepexXHO OTHOCHUTBCS K IPOHM3BENCHUsM meuyatd (He BHIPHIBATH, HE 3arubarh
CTPaHHUI, HE Jie/laTh B KHMUIAX IOJJYEPKUBAHMS, IOMETKM), HHBIM JOKYMEHTAM Ha PasjIn4HbIX
HOCHTEJISAX, 000PY0BaHHIO, HHBEHTAPIO;

- NO/UIEPKUBATH IIOPSJIOK PAacCTaHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OuOIMOTEKH, PACIIOIOKEHUS KAPTOYEK B KATAIOraX ¥ KapTOTeKax;

- TI0JIb30BATHCS LEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAaMH TOJIBKO B IOMEIICHUH
OHOJIMOTEKH,

- yOenuThCS INpH TOMydeHHHM JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a IpH
OOHapy)XeHUM  TPOMHPOPMHUPOBATH 00 3TOM  pabOTHHKA  IIKOJABLHOH  OUOIHOTEKH.
OrBeTcTBeHHOCTH 32 OOHApYyXKeHHbIC Je(EKThl B CHABAEMBIX JIOKYMEHTAX HECET MOCHEHHit
11071b30BaTEb;

- BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OHOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

- 3aMEHSATH IOKYMEHTBI INKOJIbHOM OUOIMOTeKH B Cydae MX yTPaThl MM [IOPYH UM
PaBHOLCHHBIMH, JHOO KOMIEHCHPOBaTh ymiep0 B pa3Mepe, YCTAHOBJIEHHOM [PaBHIIAMU
I10JIb30BaHUs [IKOJIbHOM OMOIHOTEKOI;

- HNOJHOCTBIO PAacCUYMTATLCH € IIKOJBHOW OHOIMOTEKOM 1O HCTEYEHUH Cpoka
o0yueHus uinu paboTl B IIKOJIE.

7.3. Tlopsitok MOJTb30BaHMs LIKOJILHONW OMOIMOTEKOM:

- 3amuch  oOyuyarommxcs 00Ieo0pa3oBaTeNbHOrO  YUPEXKICHHS B  MIKOJBHYIO
OubIMOTEKYy MPOM3BOMHUTCS [0 CIHHCOYHOMY COCTaBy Kjiacca B WHIMBHMIYaJbHOM MOpSJIKE,
MEaroruYecKuX M MHBIX paOOTHUKOB IIKOJBI, pOaUTeNell (MHBIX 3aKOHHBIX MPEICTABUTENICH)
00y4Jaromuxcs - 10 MacnopTy;

- NEPEpEerucTpanns Noab30oBarTeaed MIKOIBHOH OHOMMOTEKH MPOM3BOAUTCS
€KEero/IHO;

- JNOKYMEHTOM, MOJTBEPKIAIOUIMM MpPaBO MOJIb30BaHUS OHOIMOTEKOM, SBISETCS
YUTATENBCKUH popmyIisip;

- yuTaTeNbCKUi (GopMymsp GUKCUpYET AaTy BBIAAYM MOJB30BATENIO JOKYMEHTOB
u3 (honza GMOMMOTEKH U KX BO3BpAIlCHHS B OHOIHOTEKY.

7.4. Ilopsinok nonb3oBaHus aDOHEMEHTOM:

- HOJI30BATEIH UMEIOT NPaBO MOJNYYUTH HA JIOM He Oojiee NIATH JOKYMEHTOB
0JIHOBPEMEHHO;

- MaKCHMAJIbHBIE CPOKH TOJI30BAHUS JOKYMEHTAMM:

- yueOHUKY, yueOHbIe MocoOus - yueGHBIH roj;

- HAY4YHO-IIONYJIsIpHAas, MO3HABATEJIbHAs, Xy/I0XKECTBEHHAs uTeparypa - 14 nueii;

- NEPHOIMYECKHE U3/IaHNsl, U3/IaHusI IOBBIILIEHHOTO Cripoca - 7 IHei;

- MOJIB30BATE/IM MOTYT NMPOJUIMTH CPOK IOJIb30BaHUS AOKYMEHTaMH, €C/Id Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX MOJI30BATENEH.

7.5. Ilopsimok MOIb30BaHUs YATATBHBIM 3aJI0M:

- JOKYMCHTBI, Ipe/Ha3HauYeHHbIe s paboThl B YHTAIBHOM 3aie, Ha JOM HE
BBIJIAIOTCSI;

- SHIMKIIONEUH, CIIPABOYHUKH, PEIKHE, HICHHBIE U UMEIOIIMUECS B €IMHCTBEHHOM
3K3EMILIAPE TOKYMEHTBI BBIIAIOTCS TOIBKO st pabOThI B YUTAILHOM 3aJie.

7.6. Ilopsiiok paboThl ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OUGIHOTEKE:

- paspemaercs pabora 3a OJHHM IEPCOHAIBHBIM KOMIILIOTEpPOM He (ojice JBYX

YE€JIOBEK OJTHOBPEMEHHO;
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- 0 BCEM BoOIpocaM moucka uH(popManuu B HMuHTepHeTe NMOJIB30BaTeNb [OJDKEH
obpamarscsi K pabOTHHKY OHOIHOTEKH;

. 3anpelnaercs obpamenue Kk pecypcam Mureprera, npejnoaraioyMm OIuiary;

- pabora ¢ KOMIBIOTEPOM MPOM3BOJHUTCS COIJIACHO YTBEPXKICHHBIM CaHUTApPHO-
TUTHEHHYECKUM TpeOOBaHUIM



[Ipunoxenue 1
k [Tonoxkennio o MKoNILHOH OUGMOTEKE

YTBEPXJIAIO
Hupexrop I'BOY mkona Ne 76

M.H. Koganega

AKT
OT « » 20 T.

MBI, HIOKETIO AU CaBILIHECs, peJiceaTes paboueil KOMUCCHH 110 CBEPKE UMEIOIIUXCS B
(onne 6ubnuoTexu HOKYMEHTOB ¢ «DeIepAILHBIM CITUCKOM SKCTPEMUCTCKUX MATEPHAIIOB

HJICHBI KOMHUCCHH.

COCTaBHUJIM HACTOAIIMH aKT B TOM, YTO HaMH B TEPHOJ C «__ » no
« » 20 r. Oplla IpoBeieHa MpPOBEpKa JIOKYMEHTHOTro (hoHJa OMOIMOTEKH Ha
MPEJMET BBIABJICHMS W M3BATHS U3 OubnuoTeyHoro QoHAa H3NaHHIA, BKIIOYEHHBIX B
«DenepanbHbIi CIHCOK SKCTPEMUCTCKOM JIATEPATYPhI».

Caepka IpoBOAMIACH YTEM CIIMYCHUS M3aHUM, BKIIOYEHHBIX B «DejiepaibHblii CITHCOK
9KCTPEMHUCTCKUX MATEPUAIOBY C JIOKyMeHTaMH (hoH1a ONOIHOTEKH.
B pesynbrare npoBepKH M3AHUS, TIOJIEKAITNE U3BATHIO, HE BHISABIICHBL

[Toamucu 4IeHOB KOMHUCCHU:



[punoxenne Ne 2

K [TojoxeHnuio o KOJbHOH OnOmuoTeKe

XKypnan cBepok

«@enepanbHOro CIMUCKA IKCTPEMUCTCKUX MATeprasioBy ¢ (GOHIOM
['BOY mxona Ne 76 Beiboprekoro paitona Cankr-IlerepOypra

ara MmpoBeeHH Pesynprar ceepku ()50
Ne A P Ne akta o npoBeicHHA Y P
y CBEpKHU (BBISIBIIEHO/ HE | OTBETCTBEHHOI'O
" ubmmoreuroro ¢on HpoBepiH
J1a BBISIBIIEHO) nMna (TOoAIUCH)




[puioskenue Ne3
K [Tonoxenuro o IKOJIBHON OuOIHOTEKE

WMHCTPYKIIUA
o pabore Oudmorexkn 'bOY mkoma Ne76 BeiGoprekoro paiiona Cankt-IlerepGypra
C M3JIaHUAMHU, BKITIOUEHHBIME B «DeiepalibHbIi CIIMCOK KCTPEMHUCTCKUX MATEPUAIIOBY

1. Obuue nosoxeHust

Hacrosmmass HMHCTPYKIMSI —perjamMeHTHpYeT IOPSIOK BBISBJICHHS, COTPYJHUKAMHU
onbmuorexkn ['BOY mikoma No76  m3mammif, BKIOYEHHBIX B «DeNepalbHBIM  CIHCOK
OKCTPEMUCTCKUX MarepHajoB», OMyONHKOBaHHBIH Ha odumansHOM caiite MuHucrepcTsa
roctuiui PO http://www.minjust.ru/nko/fedspisok (mamee — «@enepanbHbIii COHCOK»), B
cooTBeTcTBUH €O CT. 13 PepepansHoro 3axoHa P® «O mpoTHBOJAEHCTBHH SKCTPEMHCTCKOM
nesirenbHOCTHY OT 25.07.2002 roga Ne 114 B pex. 29.04.2008 r.

2. BeisBiienue usnanuit

B nensx uckimroueHus BO3MOXKHOCTH MACCOBOTO PACIIPOCTPAHEH S IKCTPEMHCTCKUX
Matepuanos B bubnmorexe HeoOXo/MMa cieayromias pabora:

2.1. bubnmortexkapp ocymiecTBisieT BbIABAeHHEe B otraenax ((onmax) 6GuGmmorexu
U3JJaHNUH, BKIIOUEHHEBIX B «DerepalibHBIN CIIHCOKY.

2.2. Ilpu obHapyXeHHH SKCTPEMHCTCKOrO Marepuaia, u3jaHus u3 OubiImoTeuHoro
porna I'BOY mkoma Ne76 uckiroyaoTes ¢ JajabHEHIIeH yTuiu3anyei.

3. bubmmorexkapb (3aBemyroumii OHONMOTEKOH) He JONYCKAET KOMILUIEKTOBAHUS
Oubnmoreuno-undopmanmonHoro (ouga M3JAHUAMH, BXOAAIMMH B «DeepalbHblii CITHCOK
9KCTPEMHUCTCKUX MATEPUATIOBY

3.1. bubmuorexaps npoBogut peryisipuyio (1 pa3 B kBapran) cBepky «®enepanbHoro
CITUCKa) ¢ KaTajoroM OMOIMOTEKH U MOCTYNAIOMUMHU JJoKyMeHTamu. DakT cBepku Gukcupyercs
3anuchio B «JKypHasie cBepKH mocTymnaooine# JuTepaTyphbl B OHOIHOTEKY .

3.2. OcymecrBnsis or6op, 3aka3 ¥ NPUOOPETEHHE JOKYMEHTOB H3 BHENIHHX
JIOKYMEHTHBIX TIOTOKOB C LIE€JIBIO MOMOJIHEHUs: bubimoreuno-undopmanuonnoro pouna 'BOY
mkosia Ne 76, 6ubarorekapb MpoU3BOAMT UX CBEPKY ¢ «DeiepanbHbIM CIIACKOM.

4. KouTpois
Konrpons 3a ucronunenneM JaHHON HHCTPYKIMHU Bo3jaraeTcs Ha qupexropa IBOY
mkona Ne 76

5. OTBETCTBEHHOCTh

OTBETCTBEHHOCTD 32 BHIIOJIHEHHE JAHHON HHCTPYKI[MU HECYT HHIKENEPEUUCIIEHHBIE
CIIEIUATHCTHI:

- 3aBejyromas oubnuorexoit Hukomaesa M.IO.

- 3aMECTHUTENIb JIUPEKTOPA 10 BocnuaTeNnbHoi pabore Auzpeesa E.B.

- Ipencenarens MO yuureneit ucropun barnait H.I1.



OTME T K A (aist npoBepsiomux)
0 IIpOBEpPKe KyPHAJIa CBEPKH NMOCTYNaweii JuTeparypbl B 6ubanorexy co
CIIMCKOM 3KCTPEMHCTCKHX MaTepHAJIOB

3ameyanus

Cpok ycTpanenus 3aMme4anuil

OrmMetka 06 ycTpaneHun

JlaTa NpoBepKH «.....» ....... e 20.... 2.
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